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1. Introduction   

Redsky Learning is committed to safeguarding all apprentices that undertake learning with us. 

We believe that all have an equal right to protection from abuse, regardless of their age, race, 

religion, ability, gender, language, background, or sexual identity, and consider the welfare of 

any persons, young person or vulnerable adult as paramount.   

 

Redsky will take every reasonable step to ensure that all apprentices, staff members and 

associates are safe and secure so that they can learn and thrive.  All suspicions and allegations 

of abuse will be taken seriously and responded to swiftly and appropriately as per our policy 

and internal procedures.  

  

Redsky Learning Ltd recognise that safeguarding against radicalisation and extremism is no 

different to safeguarding against other vulnerability issues that individuals may face. This 

policy also incorporates protecting individuals from being radicalised or exposed to extremist 

views and a process for escalation where radicalisation is suspected or has been identified. 

Redsky’s application of the Prevent Duty recognises that this applies to all individuals, 

including staff members and associates.  

 

Redsky Learning is committed to meeting all statutory requirements and adopting best practice 

in every aspect of its apprenticeship provision. This policy describes how Redsky Learning 

fulfils its statutory responsibilities for both safeguarding and the Prevent Duty and sets out 

the measures implemented to carry out these requirements to ensure that all apprentices, 

staff and associates are safeguarded and understand their responsibilities under the Prevent 

Duty.    

2. Policy Statement  

The statutory requirement for safeguarding applies to two particular groups of people: those 

below the age of 18 and vulnerable adults (otherwise known as adults at risk). Safeguarding 

is a term used to describe how to protect adults, young people and children from abuse, 

neglect or harm.   

However, the concept of safeguarding in apprenticeships relates to broader aspects of care 

and education. This means that safeguarding applies more widely in the apprenticeship 

context; it is not restricted to these two groups.  
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The Prevent Duty applies to everyone involved in apprenticeships. The Counterterrorism and 

Security Act 2015 places a duty on certain bodies to have ‘due regard to the need to prevent 

people from radicalisation, extremist influences and being drawn into terrorism’. The Counter 

Terrorism Strategy - CONTEST- has four elements Pursue – Protect – Prepare – Prevent.   

The Prevent Strategy, part of the government’s overall Counter-Terrorism strategy, is to 

reduce the threat to the UK from terrorism and places a duty on institutions including further 

education providers to ensure robust procedures are in place to safeguard learners from being 

radicalised and drawn into terrorism.    

The key theme of the Prevent Duty is to NOTICE-CHECK-SHARE; remaining observant 

and vigilant to ensure concerns are reported early to facilitate intervention. Organisations need 

to be aware of these risks to protect vulnerable individuals from being radicalised and drawn 

into terrorism by extremist groups, and Redsky Learning is responsible for 

implementing this Duty as an apprenticeship provider.  

Redsky Learning is committed to preventing extremism and upholding British values in their 

apprenticeships provision. From onboarding through to workshops, stretch coaching sessions 

and regular progress reviews. Stretch Coaches will create opportunities to promote, discuss 

and reiterate British Values with their learners. Safeguarding and prevent is also an agenda 

item for formal progress reviews.  

Staff knowledge, skills, and experience in fulfilling their safeguarding and Prevent duties will 

be developed through initial induction, mandatory training, and updates.  

 

3. Implementation of Safeguarding and Prevent Duty within 

apprenticeship provision  

To ensure that we meet our statutory responsibilities and adopt best practice, the following 

measures are implemented within our apprenticeship provision:  

3.1 Designated Safeguarding Lead  

Redsky has a nominated Designated Safeguarding Lead (DSL) who has oversight and 

responsibility for Safeguarding and Prevent.  Vicky Sellars, Head of Quality, is the DSL. Work 

Mobile: 07706 328 325 Email: Vicky.sellars@Redskylearning.com  

The DSL is responsible for maintaining Redsky’s Safeguarding and Prevent policy:  

• ensuring safeguarding processes are fit for purpose  

• maintaining and monitoring the central record and safeguarding log  

• ensuring associated risk assessments and action plans are up to date.   

The DSL is also the Prevent representative and within this role receives communications from 

both the local FE Prevent Regional Coordinator and those from any other regions where our 

apprentices may be based. Any relevant information is then shared with the directors, staff, 

and associates to ensure that they are kept informed about updates, new threats and 

mailto:Vicky.sellars@redskylearning.com
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safeguarding concerns within the UK (e.g., terrorist related activities or safeguarding issues 

which could impact on our learners such as County Lines activity).    

The DSL is also registered to receive updates from from Leeds Safeguarding Children 

Partnership.  

The DSL will produce quarterly reports on safeguarding data and submit these to the directors 

for governance purposes.  

Redsky has a Deputy Designated Safeguarding Lead (DDSL) who will support the DSL 

in all aspects of Safeguarding and Prevent. Julie Lawton is the DDSL. Work Mobile: 

07512306912 Email: julie.lawton@Redskylearning.com   

When the designated safeguarding lead is absent, the deputy lead will act as cover.  

If members of the safeguarding team are not available, contact Sally Smithies 

sally.smithies@Redskylearning.com  or 0330 0881117 (ext.109).  

3.2 Safer Recruitment   

Safer recruitment protocols are followed for all new staff and associate appointments in line 

with our Safer Recruitment Policy. These include:  

• All successful applicants (employees and associates) to posts within apprenticeship 

teams are subject to a DBS check (which is then renewed every three years) .  

Delivery staff will be subject to an enhanced DBS as part of a required 

improvement. 

 

• Redsky Learning will obtain employment history and a reference for each newly 

appointed employee and associate, with a 2nd reference. 

 

• At interview any gaps in CV’s will be explored to ascertain the reasons behind those 

gaps. 

3.3 Training  

All directors, staff and associates are required to undertake safeguarding and Prevent training 

at induction then refresh their safeguarding and Prevent training every year. The 

Safeguarding and Prevent policy, and training in how to implement and promote it, is a key 

part of the induction process for all staff and associates and regularly referred to and discussed 

at both staff and standardisation meetings. Redsky expects all staff, associates, and 

subcontractors to commit to our policy and embed its values in all aspects of their work with 

Redsky.  

The DSL has a formal qualification Safeguarding and Prevent and will always ensure that 

Redsky staff and associates are signposted to any relevant updates to government, ESFA or 

Ofsted guidelines around safeguarding or prevent.  

mailto:julie.lawton@Redskylearning.com
mailto:sally.smithies@Redskylearning.com
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Apprentices are required to undertake safeguarding and prevent training as part of their 

onboarding process and the principles of British Values are, as stated above, discussed, and 

reiterated throughout their programmes. Potential safeguarding issues are raised at review 

meetings and other, more informal, discussions between Stretch Coaches and apprentices. 

Hot Topics are discussed with learners over the duration of the apprenticeship to help 

awareness of the wider safeguarding agenda including but not limited to: British Values, 

Prevent, Current Risk and Threat, Sexual Harassment, Mental health, Online safety, Health 

and Safety, Equality and Diversity and Health and Wellbeing.  

3.4 Safeguarding and Prevent Referral Process  

There is a robust referral process in place (see Redsky Safeguarding Referral Process for full 

details).   

If staff or associates have any concerns about an apprentice or if an apprentice makes a 

safeguarding disclosure, then an Initial Incident or Concern Reporting (IICR) Form is 

completed and sent to the DSL. The DSL and all relevant internal parties will work together to 

decide on the most appropriate interventions. Regular updates will be provided too the  

DSL until the concern is closed. The DSL will record all updates and interventions on the 

Redsky Safeguarding Log. The IICR Form is located on page 14 appendix 2. 

New staff and associates are given full details of this process at their induction, and 

subsequently, after either the regular review or any update of the policy and its associated 

documentation all staff and associates will receive the updates.   

In the event of the need to report a safeguarding concern, our first reporting contact will be 

the Local Authority Designated Officer in Leeds, during office hours 0113 376 0336, out of 

office hours 0113 5350600, if a child is in immediate danger call the police on 999,  

accepted notifications can be accessed by contacting the LADO service at: 

LADO@leeds.gov.uk or by calling 0113 378 9687.     

 

For Prevent concerns our first point of contact will be Christopher Sybenga, Regional Prevent 

Co-ordinator for Leeds Tel 073844 56640, Email christopher.sybenga@education.gov.uk  

Regional further education (FE) and higher education (HE) Prevent co-ordinators - GOV.UK 

(www.gov.uk)  

 

3.5 Prevent Duty Risk Assessment and Action Plan  

The Prevent Duty Risk Assessment and Action Plan contains all details of the relevant risks 

which our apprentices, staff and associates may be exposed to in relation to Prevent and it 

details the existing controls and actions which need to be taken to mitigate the risks further.   

If any apprentices display radicalised or extremist views, Stretch Coaches will alert the 

Designated Safeguarding Lead and/or Directors immediately. Advice will then be sought from 

the relevant regional Coordinator.  The safeguarding process will be followed for Prevent 

concerns (see 3.4).    

The risk assessment and action plan is monitored by the DSL.  

mailto:LADO@leeds.gov.uk
mailto:christopher.sybenga@education.gov.uk


   

Safeguarding & Prevent Policy v6 25/10/2022  Page 5 of 14 

 

3.6 Online Safety & Use of Images  

Redsky is committed to ensuring the safety and well-being of all its apprentices, staff, and 

associates. No apprentices have direct access to any of Redsky’s IT infrastructure although 

that infrastructure is monitored for malware and any inappropriate usage. However, as an 

increasing amount of delivery and apprentice contact takes place online, the following points 

should be followed to keep all parties safe:  

• all apprentices, staff and associates must undertake ‘e-safety’ training during 

onboarding; staff and associates must refresh this training every year  

• any social media contact must be always kept professional; platforms such as LinkedIn 

are great for networking, however, Facebook and Instagram (amongst others) should 

not be used for contacting or liaising with apprentices. 

• messaging apps such as WhatsApp are a great way to engage apprentices but be 

mindful that all contact must be kept on a professional level so not to encourage 

personal relationships between Stretch Coaches and apprentices.  

• discriminatory or unlawful images must not be shared with apprentices or on any 

Redsky-related platform. 

• cyberbullying incidents must be reported in line with the referral process described in 

clause 3.4 

  

 3.7 Allegations Management   

Redsky is committed to safeguarding all apprentices, staff, and associates, and has a statutory 

and moral duty to promote and safeguard the welfare of all parties concerned in the delivery 

of its apprenticeship provision.   

Stretch Coaches are expected to build positive and professional relationships with apprentices 

but must ensure that relationships are of an ‘assessor-learner’ nature at all times.  

If an apprentice makes an allegation of inappropriate behaviour against a member of staff or 

an associate, then the person who is alerted to the allegation must report the allegation/ 

incident to a director or the Designated Safeguarding Lead within 24 hours of the initial 

allegation arising. They must also record, in full, the nature of the allegation and any other 

relevant information using the Initial Incident or Concern Reporting (IICR) Form. The 

Directors, with advice from the DSL and their HR support, will collate the details and make 

some initial considerations and then agree the next steps on how to deal with the allegation.  

The IICR Form is located on page 14 appendix 2. 

It is important to note that, unless there is some reason why not, suspension will be the 

automatic response to an allegation. A full and robust investigation will be carried out to 

determine the outcome of the allegation.  

Outcomes which the investigation will establish are:  

• substantiated (there is sufficient evidence to prove the allegation)  

• false (there is sufficient evidence to disprove the allegation)  
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• unsubstantiated (there is insufficient evidence to either prove or disprove the 

allegation)  

• or malicious (there is sufficient evidence to disprove the allegation and there has 

been a deliberative act to deceive)  

Appropriate action will be taken whichever outcome is established.  

If an allegation has not been made but there is a concern about a staff member’s / associate’s 

relationship with an apprentice, then this must be brought to the attention of the Directors / 

DSL immediately. The concern will then be investigated, and the behaviour discussed with the 

staff member / associate in question to ensure the welfare and safeguarding of all parties.  

If an allegation arises out of the concern investigation, then the process described earlier in 

this clause will be followed.  

3.8 Low Level Concerns   

Redsky is committed to creating a culture in which all concerns about adults (including 

allegations that do not meet the ‘harms’ threshold) are shared responsibly and with the right 

person, recorded and dealt with appropriately. This is intended to encourage an open and 

transparent culture; enable us to identify concerning, problematic or inappropriate behaviour 

early; minimise the risk of abuse; and ensure that adults working as staff or associates are 

clear about professional boundaries and act within these boundaries, and in accordance with 

the ethos and values of our organisation.   

4. Sexual Harassment  

Introduction 

The government commissioned Ofsted to undertake a rapid review of sexual violence and 

harassment in schools and colleges/providers, this was as a result of the publication and 

impact of the “Everyone’s invited” website https://www.everyonesinvited.uk/.  

 

The review looked at whether schools, colleges and other providers (including independent), 

have appropriate processes in place to allow learners to report sexual abuse concerns freely, 

knowing these will be taken seriously and dealt with swiftly and appropriately.  The review 

has identified whether there is sufficient guidance for providers on how they should deal with 

sexual harassment and violence allegations, and whether they understand and implement 

guidance well.  Please refer to Appendix 1 for more information.  

 

5. Domestic Abuse 

Introduction  

The Domestic Abuse Act 2021 introduces the statutory definition of domestic abuse and 

recognises the impact of domestic abuse on children, as victims in their own right. The 

definition is based on previous cross-government definition, ensures that different types of 

relationships are captured, including ex-partners and family members. The definition 

captures a range of different abuse behaviours including but is not limited to psychological; 

https://www.everyonesinvited.uk/
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physical; sexual; financial; and emotional and economic abuse and coercive and controlling 

behaviour. Both the person who is carrying out the behaviour and the person whom the 

behaviour is directed towards must be aged 16 or over and they must be “personally 

connected”. 

Redsky is committed to developing a safe workplace and learning environment by 

implementing a culture in which there is zero tolerance for abuse, and which recognises that 

the responsibility for domestic abuse lies with the perpetrator.  

Under the Health and Safety at Work Act (1974) and the Management of Health and Safety 

at Work Regulations (1992), we recognise our legal responsibilities in promoting the welfare 

and safety of all staff. 

By increasing awareness and implementing a strong supportive culture, we will create a 

safer workplace and learning environment for both staff and learners.  

Redsky recognise that developing a life free from abuse is a process not an event and we 

will provide ongoing support for employees who disclose abuse. The level of support 

required will be discussed and reasonable adjustments will be made accordingly. 

Domestic abuse perpetrated by employees will not be condoned under any 

circumstances. Staff members are always expected to present high standards of personal 

integrity and conduct that will not reflect adversely on the organisation and its reputation. If 

an employee approaches a colleague or line manager about their own abusive behaviour, 

Safeguarding is to be subsequently informed. Information about services and support 

available will be made accessible.  

All disclosures / concerns of domestic abuse made by an employee or learner are to be 

made to the Safeguarding team. 

We will treat any allegation, disclosure, or conviction of a domestic abuse related offence on 

a case-by-case basis with the aim of reducing risk and supporting change.  

 

6. Confidentiality and Information Sharing  

The Safeguarding Team have a professional responsibility to share relevant information with 

other agencies to safeguard within the boundaries of the Data Protection Act 2018 

(DPA) and UK General Data Protection Regulation (UK GDPR) do not prevent, or 

limit, the sharing of information for the purposes of keeping children safe. Fears 

about sharing information must not be allowed to stand in the way of the need to 

promote the welfare and protect the safety of children 

7. Associated Documentation  

• Redsky Safeguarding Referral Process  

• Redsky Safeguarding Log  

• Redsky Initial Incident or Concern Reporting (IICR) Form (appendix 2) 

• Redsky Prevent Risk Assessment and Action Plan  
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• Redsky Central Record – Safeguarding Training and DBS Log   

• Safeguarding - IAG Support Guide 

8. Definitions & Additional Information   

Vulnerable Adult or Adult at Risk – someone who is aged 18 years or over; who may be 

in need of community care services by reason of mental or other disability, age or illness; and 

who is or may be unable to take care of him or herself, or unable to protect him or herself. 

British values – are defined as democracy; the rule of law; individual liberty; mutual respect 

and tolerance for those with different faiths and belief.  

County Lines – this is where illegal drugs are transported from one area to another, often 

across police and local authority boundaries (although not exclusively), usually by children or 

vulnerable people who are coerced into it by gangs. The ‘County Line’ is the mobile phone line 

used to take the orders of drugs. Importing areas (areas where the drugs are taken to) are 

reporting increased levels of violence and weapons-related crimes as a result of this trend.  

Cuckooing - Cuckooing is a form of crime, termed by the police, in which drug dealers take 

over the home of a vulnerable person in order to use it as a base for county lines drug 

trafficking. The crime is named for the cuckoo's practice of taking over other birds' nests for 

its young. 

Ideology – a set of beliefs.   

Low-level Concerns - The term ‘low-level’ concern does not mean that it is insignificant. A 

low-level concern is any concern – no matter how small, and even if no more than causing a 

sense of unease or a ‘nagging doubt’ . 

Prevent is an integral part of the government’s counter-terrorism strategy, CONTEST. 

Prevent tackles non-violent extremism where it creates an environment conductive to 

terrorism and popularises ideas that are espoused by terrorist groups.  

Safeguarding in terms of Prevent is the process of protecting vulnerable people, whether 

from crime, other forms of abuse or from being drawn into terrorist related activity. 

Radicalisation – the process by which a person comes to support terrorism and extremist 

ideologies associated with terrorist groups.  

Vulnerability (in relation to Prevent) – describes factors and characteristics associated with 

being susceptible to radicalisation.    

Terrorism – an action that endangers or causes serious violence damage or disruption and 

is intended to influence the government or to intimidate the public and is made with the 

intention of advancing a political, religious or ideological cause. 

Extremism – vocal or active opposition to fundamental British values, including democracy, 

the rule of law, individual liberty and mutual respect and tolerance of different faiths and 

beliefs. Calls for the death of British armed forces is also included.  
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Channel – part of the Prevent strategy. The Channel process is a multi-agency approach to 

identify and provide support to individuals who are at risk of being drawn into terrorism. 

9. Relevant Legislation and Guidance  

The Department for Education’s (DfE) ‘Keeping children safe in education’ (September 2022)  

Keeping children safe in education - GOV.UK (www.gov.uk)  

Working together to safeguard children’, (HM Government July 2018 updated 9th Dec 2020) 

https://www.gov.uk/government/publications/working-together-to-safeguard-children--2 

Counter-Terrorism and Security Act 

https://www.gov.uk/government/collections/counter-terrorism-and-security-bill 

Prevent Duty Guidance for FE – England & Wales 

https://www.gov.uk/government/publications/prevent-duty-guidance 

The Prevent duty in further education and Skills providers 

https://www.gov.uk/government/publications/the-prevent-duty-in-further-education-and-

skills-providers 

‘The Care Act 2014’  

https://www.gov.uk/government/publications/care-act-2014-part-1-factsheets/care-act-

factsheets 

Ofsted – Education Inspection Framework (FE & Skills) 

https://www.gov.uk/government/publications/further-education-and-skills-inspection-

handbook-eif 

Ofsted’s review of sexual abuse in schools and colleges (June 2021) 

https://www.gov.uk/government/publications/review-of-sexual-abuse-in-schools-and-

colleges 

Information sharing: advice for practitioners providing safeguarding services 

https://www.gov.uk/government/publications/safeguarding-practitioners-information-

sharing-advice 

Name  Position  Date  Signature  

  
Sally Smithies  

  

  
Director  

  

25.10.22 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/government/collections/counter-terrorism-and-security-bill
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/the-prevent-duty-in-further-education-and-skills-providers
https://www.gov.uk/government/publications/the-prevent-duty-in-further-education-and-skills-providers
https://www.gov.uk/government/publications/care-act-2014-part-1-factsheets/care-act-factsheets
https://www.gov.uk/government/publications/care-act-2014-part-1-factsheets/care-act-factsheets
https://www.gov.uk/government/publications/further-education-and-skills-inspection-handbook-eif
https://www.gov.uk/government/publications/further-education-and-skills-inspection-handbook-eif
https://www.gov.uk/government/publications/review-of-sexual-abuse-in-schools-and-colleges
https://www.gov.uk/government/publications/review-of-sexual-abuse-in-schools-and-colleges
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
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Sexual Harassment - Appendix 1 (Ref: section 4 of this policy) 

This policy reflects the changes in national guidance as a consequence of the publication of 

revisions to ‘Keeping Children Safe in Education’ which became statutory on 1 September 

2021.  The DSL will ensure that all existing staff receive this addition to the safeguarding 

policy. 

Redsky Learning Ltd is committed to providing a safe environment for all its learners and staff 

free from discrimination on any ground and from harassment at work including sexual 

harassment. 

We will operate a zero-tolerance policy for any form of sexual harassment, treat all 

incidents seriously and promptly deal with all allegations of sexual harassment.  Any person 

found to have sexually harassed another will face disciplinary action, up to and including 

dismissal from their training programme or employment. 

All complaints of sexual harassment will be taken seriously and treated with respect and in 

confidence. No one will be victimised for making such a complaint. 

Definition of Sexual Harassment 

Sexual harassment is unwelcome conduct of a sexual nature which makes a person feel 

offended, humiliated and/or intimidated.  It includes situations which create an environment 

which is hostile, intimidating or humiliating for the recipient.  Sexual harassment may be 

physical, verbal and non-verbal. 

Examples of conduct or behaviour which constitute sexual harassment include, but are 

not limited to: 

• Unwelcome physical contact including patting, pinching, stroking, kissing,  

    hugging, fondling, or; 

• inappropriate touching 

• Physical violence, including sexual assault 

• The use of threats or rewards to gain sexual favour 

• Comments on an individual’s appearance, age, private life, etc. 

• Sexual comments, stories and jokes 

• Sexual advances 

• Repeated and unwanted social invitations for dates or physical intimacy 

• Insults based on sex 

• Sending sexually explicit messages (by phone or email or social media) 

• Display of sexually explicit or suggestive material 

• Sexually - suggestive gestures 

• Wolf-whistling 

Anyone can be a victim of sexual harassment, regardless of their sex and of the sex of the 

harasser.  We recognise that sexual harassment may also occur between people of the 

same sex. What matters is that the sexual conduct is unwanted and unwelcome by the 

person against whom the conduct is directed. 
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We recognise that sexual harassment can be a manifestation of power relationships and often 

occurs within unequal relationships in the workplace, for example between manager or 

supervisor and staff member or trainer and learner. 

All sexual harassment is prohibited whether it takes place within our training environment or 

outside, including at social events or training sessions. 

What will happen following a complaint of sexual harassment? 

Anyone who is subject to sexual harassment should, if possible, inform the alleged harasser 

that the conduct is unwanted and unwelcome. 

We recognise that it may not be possible for the victim to inform the alleged harasser. If a 

victim cannot directly approach an alleged harasser, he/she can approach the Designate 

Safeguarding Lead, Vicky Sellars, work mobile: 07706 328 325, deputy Designated 

Safeguarding Lead, Julie Lawton, work mobile:  07512 306 912 or any staff member. 

When a staff member receives a complaint of sexual harassment, he/she will 

• reassure the victim that the complaint will be taken seriously 

• record the dates, times, and facts of the incident(s), complete the IICR referral form (see 

3.4) The IICR Form is located on page 14 appendix 2. 

• ascertain the views of the victim as to what outcome he/she wants 

• ensure that the victim understands the relevant procedures for dealing with the 

  complaint i.e. refer to relevant area external support   

Redsky will identify external support e.g., the relevant prevent co-ordinator for the relevant 

region in order to enable them to assist victims of sexual harassment. 

Support 

We recognise that because sexual harassment often occurs in unequal relationships within the 

workplace, victims often feel that they cannot come forward. We understand the need to 

support victims in making complaints. 

If the victim wishes to deal with the matter informally, the person receiving the complaint will 

give an opportunity to the alleged harasser to respond to the complaint and ensure that the 

alleged harasser understands the complaints mechanism, facilitate discussion between both 

parties to achieve an informal resolution which is acceptable to the complainant, or refer the 

matter to the Designated Safeguarding Lead who will ensure that a confidential record is kept 

of what happens, ensure that the above is done speedily and within one day of the 

complaint being made. 

If the victim wants to make a formal complaint or if the informal complaint mechanism has 

not led to a satisfactory outcome for the victim, the formal complaint mechanism should be 

used to resolve the matter. 
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Sanctions and Disciplinary Measures 

Anyone who has been found to have sexually harassed another person under the terms of 

this policy is liable to any of the following sanctions: 

• verbal or written warning 

• suspension 

• dismissal 

The nature of the sanctions will depend on the gravity and extent of the harassment. Suitable 

deterrent sanctions will be applied to ensure that incidents of sexual harassment are not 

treated as trivial. Certain serious cases, including physical violence or actual abuse, will result 

in the immediate dismissal of the harasser. 

Implementation of this Policy 

We will ensure that this policy is widely disseminated. It will be included in learner and staff 

handbooks and on our website. We also inform parents, carers and employers about this 

policy. 

All learners and staff will be trained on the implementation of this policy as part of their 

induction into the company. 

We will ensure frequent updating of learners and staff on the implementation of this policy. 

It is the responsibility of every manager to ensure that all his/her employees are 

aware of the policy. 

Redsky Learning Ltd recognises the importance of monitoring this sexual harassment policy 

and will ensure that it anonymously collects statistics and data as to how it is used and whether 

or not it is effective. Data will include reports of low-level concerns. 

Our advisory board will receive regular reports on the effectiveness of this policy, 

including the number of incidents, how they were dealt with, and any recommendations made. 

This will be done on a yearly basis as a minimum. 

As a result of this report, Redsky Learning Ltd will evaluate the effectiveness of this policy and 

make any changes needed.  
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Please provide information on this form if you have a concern or an issue about someone or 
something to do with the apprenticeship programme. Email the completed form immediately to Vicky 

Sellars, Designated Safeguarding Person (DSL) vicky.sellars@redskylearning.com in Vicky’s absence 
submit to Julie Lawton, Deputy Designated Safeguarding Lead (DDSL) 

Julie.lawton@redskylearning.com  

 

Reference:  
 

Name of person you are 
concerned about: 

 

Employer & Programme:  

 

What is the issue / concern?  

 

When and where did this concern / incident occur? 

 

Please detail any interventions taken 

 

 

Name of Person Completing Form:  

Role of Person Completing Form:  

Email:  

Contact No:  

 

 

For office use only: 

Date Form Rec’d:  Ref No:  

Next Steps:  

 

GDPR 2018: The information supplied on this form will be held on computer and / or manual files. All 
information supplied is strictly confidential and will only be used for the purposes of Redsky Learning 

Apprenticeship Programmes, and referral to relevant parties. 

QMS Ref: DOC-AP-19 Issue 3 

Initial Incident/Concern Reporting Form  

IICR 
 

 

Appendix 2 

mailto:vicky.sellars@redskylearning.com
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Document Control 

Date of 

Change 
Version  Overview of amendment 

25/10/2022 6 • 3.,1 page 3 update to the Safeguarding team.  

• 3.2, page 3 added gaps in CV will be explored at interview 

stage. 

• 3.3, page 4 Hot Topics included. 

• 3.4, page 4 Prevent Co-ordinator details added, and LADO 

details updated. 

• 5, pages 6-7 new section included about Domestic Abuse. 

• 6, page 7 new section added about Confidentiality and 

Information Sharing. 

• 9, page 9 link included for Prevent duty in further education 

and skills providers publication guidance. 

• Appendix 1 Deputy DSL details added. 

• Appendix 2 Safeguarding/Prevent reporting form is located on 

page 13 appendix 2. 

   

   

   

   

 

 


